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This guide should be used in tandem with the “Generic Text For Argus” document and the 
“Variable Media Cataloging Instructions.” 
 
Most of the records that pertain to media artworks in Argus, that were not created as a part of 
this project, describe a physical object, like a CD or a videotape. If that is the only record that 
describes a particular work in the collection, we then “split” that record, to create a whole record 
(sometimes called a “parent record”) and part records (sometimes called “child records”).  
 
I will usually copy the existing record (for instance, 2007.323), using the copy button in the top 
right of the Argus window, and use the copy as the 1st part record (for instance, 2007.323.1). 
The 1st part record will often describe a physical object, like an optical disk or a videotape, so 
the location information, dimensions, and other related metadata, that was already in that 
record, continues to apply to this new record. I will eventually go back to the original existing 
record, and modify it to be a “whole record” which is related to the new record I created, but now 
will describe the artwork more holistically, rather than simply a physical object (for more 
information on this, see the Variable Media Cataloging Instructions). This approach of copying 
records may not apply as much to the Modern & Contemporary artworks however, as several of 
them were collected with multiple carries (a videotape and 2 DVDs for instance). 
 
My recommendation for tackling the challenge of cataloging a media artwork at the DAM is to 
find a similar object that has been cataloged, and copying the generic text from various fields in 
that record over to the new record, while of course customizing the specifics to better describe 
the object you‘re cataloging. Be sure to check for fields like “Condition,” “Cataloging Tasks,” and 
“Related,” as those can be easy to overlook but are still very important. 
 
I’ve been cataloging media works at the DAM in a uniform way by breaking them into categories 
that can be described with generic text, with technical specifics “plugged in” to capture the 
unique qualities of the work described in the record. 
 
As every media artwork in the collection is broken down into part records relating to particular 
elements, and, due to the IMLS e-media project, each work has been processed with a similar 
workflow, “types” or categories of objects described in Argus are fairly easy to identify.  
 
For example, disk images, whether they were created from a computer or an optical disk have 
the same basic concerns in terms of description. What is this? Where did it come from? How 
can I be sure it hasn’t changed/degraded/corrupted? 
 
To that end I have prepared several uniform ways of describing disk images that are listed in the 
Generic Text For Argus document under the italics “disk images.”  
 



An optical disk with digital files on it was originally acquired by the museum 
(2007.4745.1). Files stored on this disk have subsequently been moved to the museum’s 
digital repository and assessed for sustainability (2007.4745.2-3, RA.2007.4745).  
 
This record describes a "raw," .dd disk image format, bit-for-bit copy of the disk. This 
images were created using Guymager, a free open-source forensic imager, part of the 
BitCurator suite. The description of the file listed below. Files contained within this disk 
image, the files that are saved on the optical disk acquired by the museum, are 
described in 2007.4745.3  
Media reviewed, cataloged and preserved as part of the 2017-2018 IMLS e-media 
project.  
 
File name: 2007_4745_2  
Is Derivative Of: 2007.4745.1 
Asset Information: Disk Image contains 1 PowerPoint file  
File created: 2017-05-17 (YYYY-MM-DD) by Eddy Colloton  
MD5 checksum : ad7ce4e4a6c8404b4dbbd3509e1538ed 
 

Obviously, the above example would not work with a computer hard drive that was in the E01 
format, so the text had to be modified. However, only small changes would need to be made to 
certain parts of this text in order to do so. Because I have already needed to catalog several 
computer hard drives, I have already prepared generic text for that format, as well as for floppy 
discs. They are all listed in the Generic Text Document. 
 
Since I have been the only one using the Generic Text Document, sometimes it may be unclear. 
For instance, in the “For digital files on the Collections Server” section of the document, the 
paragraph at the top of the section reads: 
 

An optical disk with digital files on it was originally acquired by the museum 
(2007.4768.1). Files stored on this disk have subsequently been moved to the museum’s 
digital repository and assessed for sustainability (2007.4768.2-3, RA.2007.4768). 
 

This paragraph is intended to go above each of the following variations on the next paragraph 
(digital video, PowerPoint, Shockwave, etc.). To help clarify this, view existing records in Argus 
which utilize this generic text. There are several ways to identify records that would use this 
terminology. You could search for a particular format in Argus, using the object field like this: 
 
Enter the “Object” search view 



 
Select the “Object Name (Term)” option from the drop down menu 

 
Type an Object Name from the Variabel Media Cataloging Instructions, for instance “disk 
image.” You may need to select the correct instance of those keywords from the controlled 
vocabulary lexicon in Argus, in this case we want just “disk image” not one of the more specific 
types, which are reserved for the variable media details field. 

 
Once selected, click the further right of the two magnifying glasses. 

 



From there review the records the search returns, and one will likely help guide you in your 
pursuit to describe this disk image. Try not to focus on the futility of this, and all pursuits, as we 
will all someday die and none of this will have mattered at all. 
 
If you wish to search more specifically, for something like a PowerPoint file or a ffv1 encoded 
video, you will need to searching using the variable media format field. This field is not 
automatically included in the search fields, so you will need to add it.  
 
 
To do so, first click on the pencil to the left of the search bar: 

 
Scroll to the bottom of the available fields table and click the black arrow next to Variable Media 
Details: 



 
Select Variable Media Format by dragging and dropping it into the Selected Fields table on the 
right. Now you can search for specific formats already included in the lexicon. Simply follow the 
same steps as you would for Object, but select the Variable Media Format term from the drop 
down instead. 
 
While the bold and italicized headers of each section are likely best understood by viewing the 
text in context of a particular record, I’ve briefly summarized the different sections here, and 
attempted to clarify a few things along the way. 
 
Description  - the pertinent fields of the Argus record are listed in Bold while the various 
categories or types of objects are differentiated in Italics. For example, the first italicized header 
is: 
 
For videotapes: - So text under this header is intended to go in the field labeled “Description” for 
a record that describes a videotape. Some of the paragraphs in this section are intended to be 
used together, or with other paragraphs, such as: 
 

This record describes a betacam videotape containing the work "Angel." Duration 
7 minutes, 20 seconds. Label states, "Mark Wallinger, Angel, 1996; Videotape 
label: "Mark Wallinger, Angel 1996, 7'20", Edition of 10 +1AP, 9/10, artist 
signature, 'M.Wallinger'." 
 
The content from the betacam sp tape has been migrated to digital formats (both 
digital file and digital betacam videotape) by the vendor Maurice Schecter. 
Details of that transfer are described in the RA records related to this record.  
Media, reviewed, cataloged and preserved as part of the 2017-2018 IMLS 
e-media project. 

 
The 2nd paragraph could just as easily be used with the a different 1st paragraph, such as, 
“This record describes an audio tape containing the work Song of Humpback Whale. Maximum 
tape capacity of 60 minutes,” it would just need to be modified slightly.  



 
For RA records (digibetas and uncompressed files) - This text is used in the “Description” field 
for preservation masters created from analog videotapes. Everything after “TRANSFER NOTES 
FROM POSTMODERN” is text that would be included in the “Denver Art Museum Quality 
Control Notes” section. 
 
For whole records:  - Text that would go in the “Description” field for whole records. As 
described in the Variable Media Cataloging Instructions, whole records are intended to be used 
to describe artworks regardless of format. The description field for the whole record of a media 
artwork should briefly describe the content of a work, and guide a user to the part records they 
are looking for. 
 
For computers: - Text that would go in the “Description” field for a computer. Similar to a whole 
record this is intended to guide a user to the technical information they’re looking for, possible in 
a related record. 
 
For websites: - Text that would go in the “Description” field for a website, this would usually be 
used in the whole record, but since website have unique properties, I would use this text instead 
of the descriptions that in the whole record section. 
 
For optical disks: - This would be used in the “Description” field for part records describing 
optical disks (whole record wouldn’t describe an optical disk, they would describe a 
single-channel video that maybe happen to come in on a DVD, or software, that maybe 
happened to come in on a CD-ROM). The technical information describing the physical object 
and the files on the object go in thepart record, and are enumerated here, in the description 
field. These descriptions, like the other part records descriptions that you’ll see, usually take the 
form of a brief description of the object, noting it’s the original carrier of the media (“This record 
describes the optical disk that was originally delivered to the museum”) and then a technical info 
dump below this generic text (i.e. md5 checksums or MediaInfo Output). If there is something 
particular about the object, I’ll describe that before the tech info (i.e. “The file formats used to 
realize this work are quickly becoming obsolete”). 
 
For floppies:  -This would be used in the “Description” field for part records describing floppy 
disks (you’ll notice I’m just using one spelling of the word disk as opposed to disc/disk).  
 
For digital files on Collections Server: -This would be used in the “Description” field for part 
records describing files that have been ingest and are now on the Archivematica server. These 
descriptions include an introductory paragraph that describes where the files came from: 
 

An optical disk with digital files on it was originally acquired by the museum 
(2007.4768.1). Files stored on this disk have subsequently been moved to the 
museum’s digital repository and assessed for sustainability (2007.4768.2-3, 
RA.2007.4768). 



 
And then additional paragraphs describing the properties of the files. Depending on how 
unusual or at risk the files are this/these paragraphs might be very details, or might simply say 
it’s a video file and here’s the checksum and mediainfo output.  
 
For disk images: - This would be used in the “Description” field for part records describing disk 
images. I used a similar “intro paragraph” describing where the disk image came from, followed 
by a paragraph describing what the disk image is: 
 

This record describes a "raw," .dd disk image format, bit-for-bit copy of the disk. 
This images were created using Guymager, a free open-source forensic imager, 
part of the BitCurator suite. The description of the file listed below. Files 
contained within this disk image, the files that are saved on the optical disk 
acquired by the museum, are described in 2007.4745.3  
Media reviewed, cataloged and preserved as part of the 2017-2018 IMLS 
e-media project.  
 
OR 
 
This record describes an Expert Witness Format (ewf) disk image, which 
commonly has the file extension "E01." The data from an E01 disk image is 
extracted using the tools from the Libewf suite (https://github.com/libyal/libewf). 
This images were created using Guymager, a free open-source forensic imager, 
part of the BitCurator suite. The description of the file listed below. Files 
contained within this disk image, the files that are saved on the hard drive 
acquired by the museum, are described in 2012.234.2.3 
 
OR 
 
This record describes a disk image, a bit-for-bit copy of the disk which can be 
mounted and viewed in the same way as the original device. This disk image was 
created using hardware and software developed by Kryoflux. The log generated 
at the time the disk was captured provides detailed sector-by-sector information 
about the disk, and is stored with the disk image on the museum’s digital 
repository.  
 

Followed by a series of fields intended to mimic PREMIS metadata identifying the file name, the 
source, the contents, the date created and the checksum of the disk image.  
 
Derivatives: - This would be used in the “Description” field for part records describing derivative 
files created for sustainability (if a format is perceived as being at risk). The “intro paragraph” 
describing the files provenance is included here as well. 
 



Condition - This is text that would go in the condition field of a work. I don’t have these broken 
out into categories since there’s relatively few of them.  
 
Cataloging Tasks - This is text that would go in the cataloging tasks field of a work. I don’t have 
these broken out into categories since there’s relatively few of them. If you adopt the “copying 
an existing record in order to make a new record” workflow I describe at the top of this 
document, delete the previous entries in this field for new records, so that it is clear this record 
was only just created. 
 
Location - A very important field! Make sure to include the AIP name, UUID, and complete path 
to the files described in the record. This is our failsafe if there is an issue with Archivematica.  


